
Annual Governance and Accountability Rett"rrn 2823t24 Form 2

To be completed only by Local Councils, lnternal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditur€ was f25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on cornpleting Form 2 of the Annual Gnvernance and
Accountability Retu rn 2023124
1. Every srnaller authority in England where the higher of gross incorne or Sross expenditure was f25,000

or less rnust, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Praper Practices, unless the authority:

a) does not meet the quatifying criteria for exemption; or
ar does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual incorne or gross annual expenditure does not
exceed f25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare ttremselves exennpt from sending the completed Annual Governance and Accountability
Return to the extemal auditor for a limited assurance review provided the authcrity cornpletes:
a) The Certificate of Exemption, page 3 and retums a copy of it to the external auditor either by ernail
or by post (not both) no later than 30 .!une 2024. Failure tri do so will result in reminder letter(s) for
which the Authority will be charged f40 +VAT for each letter; and
b) The Annual Governance and Accountability Return (Form 2) which is made up of:
c) Annuat lnternal Audit Report (page 4) must be completed ry the authority's internal auditor;
d) Section { -Annual Governance $tatement {page 5} must be completed and approved bythe
authority.
e) Section 2 - Accounting $tatements {page 5} must be completed and approved by the authot'ity.
NOTE: Ar*horities ce*ifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Aceountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and puhlished on the authority websitelwebpage
before 1 July 2924.

Publication Requirements
Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2Q15, the Local turdit (SmallerAuthorities) Regulations 2Ot5 and the
Transparency Code for $maller Authorities. These include:
. Certificate sf Exemption, page 3
" Annual lnternalAudit Report 2023124, page 4
. $ection { -Annual Governance $tatenrent2g23l24, page 5
" $ection 2 -Accounting $tatements 2023124, page 6
. Analysis of variances
. Bank reconciliation
. Notice of the period for the exercise ef public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Any smaller authority rnay request a lirnited assurance review. If so, the authority should not certiff itself
as exempt or complele the Certificate of Exemption. lnstead it should complete Form 3 of the AGAR
2023124 and retum it to the extemal auditor togiether with the suppoding documentation requested by the
external ar,rditor. The cost to lhe authority for the review will be t210 +tAT.

Provided that the authority eertifies itsctf as exempt, and completes and publishes the doeurnents listed
under'Fublication Requirements', there is no requirement for the authority to have a review.

"far a complete tist of Sodbs liat may be sma/ler a{rlhonir'es refer to scieduJe 2 to the l-acal Aadit and Accountability Act 2014.
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Guidance notes on coffrpleting Form 2 of the Annual Governance and
Accountability Return (AGAR) 2*23124, Sections 't and 2

An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do
so at a meeting of the authority after 31 March 2A?4.|t should not submit its Annual Governance and
Accountability Return to the extemal auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for SmallerAuthorities.

The Certificate of Exempfion must be retumed to the external audittr no later than 30 June 2024" Reminder
letters will incur a charge of [40 +VAT for each letter,

The authority must comply with Froper Fracfi'ces in completing Sections 't and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Praclifrbners'GurUe* which is updated from
time to time and contains everything needed to prepare successfully for the financial year-end.

The authority should receive and note the Annual lnternalAudit Report before approving the Annual
Govemance Statement and the accounts.

TheAnnual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

The Responsible FinancialOfficer (RFO) must certify the accounts iSection 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign tho accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

Make sure that the A,GAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

You must inform your external auditor about any change of Clerk, Responsihle Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

The authority must publish nurnerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Pracfifloners'Guide* which may assist.

Make sure that the accounting statements add up and the ba{ance carried fonruard from the previous year

{Box 7 of 2023) equals the balance brought fon rard in the cunent year (tsox 1 of 2024).

The Responsible Financial Officer (RFCI), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish, cn the authcrity websitelurebpage, the information required by Regulation 15 {2),
Aceounls and Audit Regutations 2015, ineluding the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024"

Have all highlighted boxes been cornpleted?Allsections

Have the dates set for the period for the exercise of public rights been published?

lntemalAudit R.eport Haveallhighlighted boxesbeencompletedbytheintemalaudilorandexplanatiansprovided?

Section 1 Forany statementto which the response is'no', is an explanation available for publication?

Has the Responsible Financial Officer signed the accounting statements before
presentaticn to the authcrity for approval?

Has the authority's approval of the accaunting statements been confirmed
by the signature of the Chair of the approval rneeting?

lHas an explanaticn of significant variations been published where required?

Has the bank reconciliation as at 31 March 2024 been recsnciled to Box 8?

$ection 2

ls an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing trustee? (Local Councils anly) Nfi
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Certificate of Exemption - AGAR 2023124 Form 2

To be completed by srnaller authorities where the higher of gross income or gross "

expenditure did not exceed f25,000 in the year of account ended 31 tt/arch 2024, and that
wish to certify themselves as exempt from a limited assurance review under Section I of the
Local Audit (Smaller Authorities) Regulations 201 5

There is no requirement to have a limited assurance review or to submit an Annual Governance and
Aceountability Return to ttre external auditor, provided that the authority has certified itself as exempt at a

meeting of the authorig after 31 March 2824 and a ccmpleted Certificate of Exemption is submitted no later

certlfies that during the financial year 2A23{24, the higher of the authority's total gross inccme for the year
or total gross annual expenditure, for the year did not exceed S25,000

than 30 June 2024 notifying the external auditor.

Shipton Gorge Parish Council

l^,t 3Do

C4dLr4 2wa5t2a24

Total annual gross income for the authority 2023124:

Total annual gross expenditure for the authority 2A23[,4: {*1.y Kr}L+-

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. lf an authority is unable to confirm the statements below then it
cannot certi{ itself as exempt and it must submit the completed Annual Govemance and Accountability Return
Form 3 to the extemal auditor ta undertaka a limited assurance review far which a fee of f,210 +VAT will be payable.

By signing this Certifcate of Exemp*icn you are confrrming that:
. The authori$ was in existence on 1st April 2020

' ln relation to the preceding financial year (2A22t23), the extemal auditor has not:
. issued a public interest report in respect of the authority or any entity connected with it
. made a statutory recommendation to the authority, relating to the authority or any entity connected with it
. issued an advisory notice under paragraph 1{1} of Schedule I to the Local Audit and Accountability Act

2014 ("the Act"), and has not withdrawn the notice
. commenced judicial review proceedings under section 31(1) of the Act
. made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and

the application has not been withdrarr*n *or has the court refused to make the declaration
. The court has not declared an item of acmunt unlavvfr.* afier a pelson made an appeal under section 28(3) of the AcL

lf the above statements apply and the authority neither received gross incorne, nor incurred gross expenditure,
exceeding f25,000, then the Certificate of Exennption can be signed and a copy submitted to the externalauditor
cither by email or by post (not both).

The Annual lnternal Audit Report, Annual Governance $tatement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the infonnation required by Regulation 15 (2i, Accounts and Audit
Regulations 2015 including the perlod for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority websiteAnebpage* before 1 July 2424.
$igning this ce*ifcate confirrns ths authority will comply with the publication requirernents.

Signed by the Responsible Financial Officer Date I confirm that this Certificate of
Exemption was approved by
this authority on this date:

as recorded in minute reference

28tA\t2A24

Signed by Chair

28!45/2024 )2o3'\2-
Generic email address of Authority Telephone number

w42g 0$5155
-Published web address

Shiptongorge.org.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than
30 June 2A24. Renninder letters for late submissicn will incur a charge of &40 + VAT.

Annual Govemance and Accountability Return 2A23t24 Form 2
Local Councils, lnternal Erainage Boards and other SmallerAuthorities

Date

Page 3 of 6



Annural lnternal Audit Report 2*23124

$+.t,l?o.*l 6, A*GL {,W3u C;r.;r-r t t-

5u r/rirJ cl.:a6.e. , o€G . U<4-

During the financial year ended 31 March 2024, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained approprtate evidence from the authority.

The intemalaudit for 2A23124 has been canied oul in accordance with lhis authority's needs and planned
coverage. On the basis of the findings in the areas exarnined, the intemal audit conclusicns are surnmarised in
this table. Set out below are the obiectives of intemal *ontrol and alongside are the intemal audit conclusions on
whether, in all significant respects, the control objectives ware being achieved throughout the financial year to a
standard adequate to rneet the needs of this authority.

For arry o*rer risk areas idenfifred by thb authority *quate controls exisfed (list any other risk areas on separaE dreeb if needed).

Date(s) internal audit undertaken Narne of person who carried out the intemal audil

t'7 o b Z.ut1

Signature of person who
carried out the intemal audit

.ftrs*a Ol*"t.Q.

A. Appropriate accounting records have been propedy kept throughout the financial year.

B. This authority complied with its financial regulations, paymenk were suppo*ed by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and revienryed the adequacy
of anangements to manage these.

I)" The precept or rates requirement resulted from an adequate budgetary process; progre$s against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on conect prices, properly recorded and promplly
banked; and VAT was appropriately accounted for.

F. Petty cash papnents were properly supported by receipls, all petty cash expenditure was
approved and VAI appropriately accounted fcr.

G. Salaries to employees and allowances to members were paid in accordance with this authori$'s
approvals, and FAYE and Nl requirements vvere properly applied. r/

Fl- Asset and investr$enls registers were complete and accurate and prope*y rnaintained

l. Feriodlc bank account reconciliaticns were properly canied out during the year.

J. .Accourting statements prepared during the year \rrere prepared on the correct accounting basis
(receipts and payments or incsme and expenditure), agreed to the cash book, supported by an
adequate audit trail trom underlying records and where appropriate debtors and creditcrs were
properly recorded.

K. lf the authority certified itself as exempt from a limited assLlrance review in 2022123, it met the
exemption criteria and conec{y dedared itse}f exerrpl (l{ the adhari{y had a limited ass.rrance
review af its 2A2Z23AGAR flck "nat covered")

l-. The authority published the required information an a website,fuiebpage up to date at the time of
the internal audit in accordance with the relevant legislation.

lE. ln the year covered by this AGAR, the authorily correctly provided for a period for lhe exercise of
public rights as r*quired by the Accounts and Audit Regulatiorrs (during the 2A%-24 AG,AR penod,
were public rights in relatir:,n ta the 2A22-23 AGAR. evidenced by a natice an fhe webslfe and/or
autlzarily approved $inates *nfirming fhe dafes sefJ.

Itl. The authority has cornplied with the publication requiremente lar 2422123 AGAR
fsee AGAR Page t Guida*ce Alofes).

O. (For local ccuncils only)
as a trustee.charitaLile - The council met itsTrust funds

Date

Page 4 of 6Annual Governance and Accountability Return 2023/24 Form 2
Local Councils, lnternal Drainage Boards and other Srnaller Authorities

rg
r'

*.'Na " 'rrlSllEliiEifrEttEffi

dk*
the impiicaticns

I\U

{

/

{{*

/



$ection 1 -Annual Governance $tatement 2023t24

We acknowledge as the mennbers of:

our re$ponsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confinn, to the best of our knowledge and belief, with
respect to the Accounting $taternents for the year ended 31 March 2fi24, tbat:

*For any statement to which the response is'no', an explanation must be published

This Annuai Sovernance Statement was appr"oved at a
rxeeting of the autharity on:

and reconJed as rninute reference:

Signed by the Chair and Clerk of the meeting where
approval was given:

Chair

Clerk

l. We have put in place anangernents for effective financial
management during the year, and for the preparation of
the accounting sl,atements.

prepared rfs aceo*r,i,hg sfafemenfs in ac*ordance
with the Accaunfs andAudrl ftegulafrbns.

2- We msintained an adequate system of intemal control
induding measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made praper arrangements and accepted responsibility
tor safeguarding the public money and resounres rn
its charge-

3, We took all reasonable $teps to assure ourselves
that there are no matt€rs of actual or potential
non-compliance with laws, regulations and Proper
Practice$ that could have a significant financial effect
on the ability ot this authority tc conduct its
busines& or tnarlage its ffnances.

has anly dane what it has the lagal pawer to da and ha$
campli*d with Praper Practi*s in domg so.

,tt. We provided proper opportrnity during the year for
the exercise of electors' rights in accordanc€ with the
requirements of the Ac*ounts and Audit Regulatiofis.

during the year gave aIJ persons lnferested flre rypartun$ ta
rnspec{ and as}r guestions aboul this aufionfy's accounts.

5. We canied out ah assessynent ol the ri$l$ facing thls
authority and took appropriate $teps to manage those
risks, including the intoductien of intemal controls andjor
externel insurance cover where required.

can$idered and documentsd the fnancral and olfrer nbl<s ff
faces and dealt with them propefiy.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accouriting
records and control systerns.

afranged far A cofipetent perwn, ifidependent of the frnancial
cantrals and pracedures, to give an objeclive view an whether
internal controls meet the needs of fhis smaller aut{ro/ity.

7" We took appropriate aclbn on all matters raised
in reports from intemal and external audit"

respanded ta matters brougW ta its attention by inlemal and
ertefial audit.

8. We considered whether any litigation, liabilities or
csmmitments, event$ or tran$actions, occuning either
during or after the year-end, have a financial impact on
this authority and, where appmpriais, have included them
in the acsounting statements.

disclosed everything it shauld have abaut its business activily
duing the year including event$ taking ptace affer the year
end if relevant.

9, (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s/assets, induding
financial reporting and, if required, independent
examinatirf,n or audil.

flas mel a# of ifs rcsponsrb,,?ifies where as a fudy
corgarate it l$ a sole managing fus{ee af a Joca/ tflrsf
or frusfs.

The suthon'ty website/webpag€ i$ up to date and the information required by the Transparency Code has
been published.
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Section 2 - Accounting Statements 2tl23l24tor

l

Parish Council

Tatal balanees and reserves at the beginning of the year
as recorded in the financial recads. Value must agree to
Box 7 af previaus year

1. Balances brought
forward 15,

2. (+) Precept sr Rates and
Levies

Total amount of precept (or for lOBs rates and levies)
received or receivabte in the year. Exclude any grants
received-

10,076
Tbtal incorne or receipts as recarded in the cashbock less
the precept ar rate*levies received $ine 2). lnclude any
grants received.

3. {+) Total other receipts

Total expenditure ar paymenfs made to and an behalf
af all emplayees. lnclude gross salan'es and wages,
emplayers Nl contibutians, emplayers pension
contributions, gratuities and severance paynents.

4. {-) $taf costs

5. (-) Loan interesUcapital
repayrnents

Total expenditure ar payrt ents of capital and inferesf
made during the year an the autharity's borrawings {if any)

Tatal expenditure ar payments as recarded in lhe cash-
iook less sfaffcos{s (line 4) and loan interest/capital
repayme,nts {tine 5}.

S. {-) All other payrnents

7. (s) Balances caried
forward

Total balances and raserves at the end af the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investmenls

The surn of all curent and deposif bank ac*aunts, cash
haldings and short tsnn investmenfs he/d as at 31 March -
To agree with bank recanciliation.

g. Total fixed assets plus
long term inveslments
and assets

The valae of all the proper$ the authority owns * it is made
up of att its fxed assels and long term investmetlts as at
31 March.

tt}. Tafial borrowings Ihe oufs{anding capital balance as at 3? March of all loans
from third parties {inctuding PWLB)"d

The Cauncil, as a body corparate, acfs as sale trustee and
is resporsrble {ar managing Irusf funds or assets.

1f a. Disclosure note re Trust funds
(including charitable)

The figures in tbe accounting statements abave
exclude any Trust fransactiors.

11b. Disclosure nole re Trust funds
iincluding charitable)

I certify that for the year ended 31 March 2024 the Accounting
Statements in thisAnnual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Acc*untability for Smaller
Authorities * a Practitianers'Guide ta Froper Practices
and present fairly the financial position of this authority.

Signed by tesponsible Financial Officer belore being
ta the authority for approval

I confrrm that these Accounting Stateffients were
approved by this authority on this date:

as recorded in minute reference:

Signed by Chair of the meeting where the
Accounting Statements were approved

Date {S,r^o-
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