Annual Governance and Accountability Return 2023/24 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meat the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
of less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Retum in accordance with Proper Practices, unless the authority:

« does not meat the qualifiing criteria for exemption; or
» does not wish to cerify ilself as exempt

2. Smaller authorities where tha higher of all gross annual income or gross annual expenditure does not
exceed £25 000 and that meel the qualifying criteria as set out in the Cerificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Returmn to the extemal auditor for a imited assurance review provided the authonty completas:

a) The Certificate of Exemption, page 3 and retums a copy of it 1o the exlarnal auditor elther by emaill
or by post (nol both) no later than 30 June 2024, Failure to do so will result in reminder letler(s) for
which the Authority will be charged £40 +VAT for each letler; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

¢) Annual Internal Audit Report (page 4) must be compleled by the authority’s intermal auditor.

d) Section 1 = Annual Governance Statement (page 5) must be completed and approved by tha
authority,

&) Section 2 - Accounting Statements (page 6) must be completed and approved by the autharity.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statemenl before approving Seclion 2
Accounting Statements and both must be approved and published on the authonty website’webpage
before 1 July 2024,

Publication Requirements

Smaller authorities must publish varous documents on a publicly avallable website as required by the
Accounts and Audit Regulations 2015, the Local Audit {Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2023/24, page 4

Section 1 - Annual Governance Statement 2023/24, page 5

Section 2 - Accounting Statements 2023/24, page 6

Analysis of variances

Bank reconciliation

Motice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itsalf
as exempt or complete the Cartificate of Exemption. Instead it should complate Form 3 of the AGAR
2023124 and return it to the extemnal auditor together with the supporting documentation requasted by the
external auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempl, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

@ & ® @ & & =
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2023/24, Sections 1 and 2

« An authority that wishes to declare itself exempt from the requiremant for a limited assurance review must do
so al a meeling of the authority after 31 March 2024. It should not submit its Annual Govermnance and
Accountability Return to the external awditor, Howewver, as part of 8 more proportionate regime, the authority
must comply with the requiraments of the Transparency Code for Smaller Authorities.

= The Certificate of Exemption must be retumad to the axtarnal auditor no later than 30 June 2024. Reminder
letters will incur a charge of £40 +VAT for each letter,

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Cartificate of Exemplion. Proper Practices are found in the Practitioners” Guide® which is updated from
time to ime and conlains everything needed to prepare successfully for the financial year-end.

« The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Staterments (Section 2) and evidenced by the agenda or minute references

« The Responsible Financial Officar (RFO) must certify the accounts (Section 2) bafore they are prasentad
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

+ The RFO is required to commance thie pubbic rights panod as soon as practical after the date of the
AGAR approval.

+ Make sure that the AGAR is complete (no highlighted boxes leff empty), and is properly signed and daled, Any
amendments must be approved by the authority and properly initialled.

+ Lise the chacklist provided below to review the AGAR for completenass at the meating at which it is signed off,

» You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

+ The authority must publish numerical and narrative explanations for significant varances in the accounting
stalemants on page 6. Guidance is provided in the Practifioners’ Guide® which may assist,

= Make sure that the accounting statemenis add up and the balance carried forward from the previous year
(Box T of 2023) equals ihe balance brought forward in the current year (Box 1 of 2024).

* The Responsible Financial Officer (RFO), on baehalf of the authority, must set the commencement date for the
gxercise of public rights of 30 consecutive working days which must include the first ten working days of July.

+ The authority must publish, on the authomty website'webpage, the information reguired by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024.

Completion checklist = Mo

All sections Hawe all highlighied boxes been compleled?
Have the dales sat for the pariod for ther exercisa of publt fghts bean pubBihed?

Intarmal Audit Report | Have allhighlighted boxes bessn complebed by the infermal auditor and explanations provided ?
Secton 1 For any statemant 1o which the rsponss is o', is an explanation avaiabés for publication?

Secticn 2 Hars the Responsible Financial Officer signed the accounting statemens belone
presentation to the authority for approval?

Has the authority's approval of the accounbng statemants been confirmed
by the signature of the Chadr of the approval meeting?

Has an sxplanation of significant vanabions baen publishad whens requirgd?
Has the: bank reconcilation as al 31 March 2024 been reconciled to Box B7

Iz an explanation of any diference betwesan Box T and Box 8 available, shouwld
a guestion be raised by a keal elector andfor an nterested party™

Seclsons 1 and 2 Trust funds - have all disciosures been made if the authority as a body corporate is a
sobe managing trusiea? (Local Cauncils anlfy)

NN N NAN

"Governance and Accountability for Smaller Authorities in England = a Practitioners’ Guide fo Proper Practices,
can be downloaded from weww.nalc.goviuk or from www.ada,.org.uk

=)
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Certificate of Exemption — AGAR 2023/24 Form 2

To be completed by smaller authorities where the higher of gross income or gross -
axpenditure did not exceed £25,000 in the year of account ended 31 March 2024, and that
wish to certify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Authorities) Regulations 2015

There is no requirement 1o have a limited assurance review or 1o submit an Annual Governance and
Accountability Return to the external audilor, provided that the authority has certified itsell as exempt at a
mesating of the authority after 31 March 2024 and a completed Cestificate of Exemptlion is submitted no later
than 30 June 2024 nolifying the external audstor.

Shipton Gorge Parish Council

certifies thal during the financial year 2023/24, the higher of the authority’s tolal gross income for the year
or tolal gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2023/24: #. 1L, 300

Total annual gross expenditure for the authority 2023/24: 'ﬁ-':l" , ToOL-

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a fimited
assurance review will still be required. If an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Rieturmn
Form 3 1o the extemnal auditor 1o undertake a limited assurance review for which a fee of £210 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that:
+ The authorty was in axistence on 18t April 2020
« In relation to the preceding financial year (2022723), the exiernal auditor has not:
« issued a public interest report in respect of the authority or any entity connected with it
» made a statutory recommendation o the authority, relating to the authority or any entity connected with it
» [ssued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act”), and has not withdrawn the notice
« commaenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28{1) of the Act for a declaration that an item of account is unlawiul, and
the application has not been withdrawn nor has the court refused to make the declaration
» The court has not declared an item of sccount unlawful after a person made an appeal under section 28(3) of the Act.

If the above statements apply and the authority naither recaived gross income, nor incurred gross eéxpenditure,
exceading £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both),

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
varnances and the bank reconciliation plus the information required by Regulation 15 {2}, Accounts and Audit
Regulations 2015 including the pariod for the axercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority websile/webpage® before 1 July 2024,
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer  Date | confirm that this Certificate of
CaA—72 26I05/2024 | e motarte o s 28/05/2024

Signed by Chalr Date a5 recorded in minule referance;

VA ST e LXOS \ 2
Ganeric email address of Authority Telaphone number
clerk@shiptongorge.org.uk 07429 065155
*Published web address
Shiptongorge.org.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than
30 June 2024. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2023/24

Sl Guiee ﬂ!&su M.u_
SH ATod o Ge « 026 . UK

During the financial year ended 31 March 2024, this authority's internal auditor acting indepandently and on the
basis of an assessment of risk, carmied cul a selective assessment of compliance with the relevani procedures
and controls in operation and oblained appropriate evidencs from the authority,

The internal audit for 2023724 has been carmied oul in accordance with this authonty’s neads and planned
coverage. On the basis of the findings in the areas examinad, tha internal audit conclusions are summarisad in
this table. Set out below are the objectives of intemnal control and alongside are the intermal audit conclusions on
whather, in all significan! respects, tha control objectives were being achieved throughout the financial year 1o a
standard adequate to meel the needs of this authority,

Internal control objective

A. Appropriste accouwnting reconts have bean proparly kepl throwghout the financial year

B. This authority complied with its inancial requlations, payments were supponed by invoices. al
expandiiune was approved and VAT was appropriabely accoundod for,

€. This authority assessed the signilicant rsks Lo acheving its objectives and reviewed the adeguacy
of arrangamanis o manage thesa,

D. The precapt or rates requiremant resulied from an adeguate budgetary process, progress agains)
ihe Budget was reguilady monilored: and feseres wene apEogiate.

E. Expaciod incoma was fully receved, based on comedt prices, propedy recorded and promplly
banked; and WAT was appeopriabely secountad for.

F. Patly cash paymanis were properly supported by receipts, all petty cash axpandiiure was "'!'A
approved and VAT appropriately accounted for.

3. Salanes io employees and ABMwRNCes 0 membans: weare pakd in accordance with this authority’s
approvals, and PAYE and NI requiremants wene properdy applied.

H. Assal and nvestments regislers wene complabe and accurabe and propery mainlained.
1. Pencdic bank sccount reconciliations wene proparly carmied oul during the yaar.

J. Accounting statements prepaaed during tha year wera prapared on the comect accounting basis
(receipts and payments of income and expenditure), agreed 1o the cash book. supported by an II/
adequale audil frail from undarying records and whare approprats debdors and credtons wens
propery recorded.

K. H tha aythority canifigd #salf as axempt from a limited assurance review in 202227, § met the
exgmplion criberia and comectly declansd el axermpd. (If ihe sulbontly fad & limted assurance v
v Of 85 202223 AGAR ek “nal covearad)

L. Tha authority published the reguired information on a websitetwebpage up o dale at the time of
e indernal auddt in accordance with the relevani legslation,

M, in the yese covenod by this AGAR, the authorily comactly provided Tor @ penod Tor B exerciss of
pubdic rights as regquired by the Accounts and Awdit Regulalions (dummg (he 202324 AGAR pariod, v
worer pubiic rights in redotion fo fhe 2022-23 AGAR evigdenced by & notice o e websiie andior
aufhonty approved minutes confirming the dates sof).

M. The suthority has complied with the puiblication reguirements. for 2022723 AGAR 1}/
{za0 AGAR Page 1 Gurdance Nolas),

0. (For local councils only) HW
Trust l'l.rr'rd-s-{-lur-ll.-ld-g_ charilable) = The coundil mel its responsibilities &% a rusteo. v

Fir army othar risk arass dentifod by this suthonty adequade controls existed (ks amy ofher iek armas on saparats sheets if needed).

SIS ™S

A N B

Date(s) inlernal audd underiaken Mama of person who carmed oul the Internal audit
17 0& Lery Anve Clowk

Signatune of parson who

carriad out the internal audit (ﬁ/&.ﬁ— Date 17 96 doiy

*If the responge B o’ plesse stabe the implicalions and action being laken 1o address any weakness in control identified
(mdd soparale sheats i neaded ).

Hote: If the respanss i ol coversd please stabe whaen the mast recent intemal audit work was dona in this ares and whian it ks
next planned; or, if coverage is not required, e annusl infemal audit report must explain wiy nol (80d separate shoeots if needed).
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of:

aur responsibility for ensuring that there is a sound system of intermal cantrol, including arrangements for
the preparation of the Accounting Statemeants. We confirm, to the best of our knowladge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1. W howw put in place arangements for efectve finarcial
managnmant dunng e year, ard kar the reparation of
el Acctunling Slatements,

prapaved s socoonling stalernents i sccordance
wilfy dhe Accounfs and At Reqalations

£ Win mprtainad an dequale Sysiem of intsmal congrol
inciuding messunes designed o prevent and detect frand
ard cornaption and revesed s effeclivensss.

TR DrnEar ArraivTrR s and accopdsg respansibiily
for safecigroing ihe putde momsy and fesources n
i Efairpe.

¥ We ook all reascnabde sieps o assure oursahes
fthast thasne airg N mastiors of actuad or poberlial
nof-coempliancs with Bas, regulslions and Propes
Prachoss thad could have a significant financial eflact
an Bhe ahilty of this. authority o oonduct s
business o manmge &5 lnances,

g oy clome whal if has fhe logal power o do and Ans
compiied willy Propor Praciices in doing so

4. e proendind TRt DREomunily during the year for
i exarcise ol Hecion’ nghts in accordancn with e
requinsments of S Aocounts and &uc Regulations,

dlwring (e padr gave W persons inlarssied [ha opporunily lo
inapecd and 8ak quoshions aboul s suthanty's acoomunts.

5. Wa earmed o an assossmant of the neke (acing this
mutharity and book EpRropriAie SME0E K AnaGE IPose
reis, imdiading e inbroducion of inbemal confrols andicr
Eemal nsurancs cover whens reguied.

e avad clacumeaniod e Snaencial amd ofhar iaks §
faces and doak witly them prosary

6. We martained throughou! e voar an adsguate and
afoctive sysiem of mmamal awdit of the accourding
reinds and ool dyilams.

aranged I § compalinl pavion, ndependent of the Bnanciad

confrols and procedimss, o ghar &0 oot e an whslher
el covatrals e e nesegts of [ Sl sy

7. Wi oo appropriabs Belion o & malons rodsed
N raparts bom bl and aciormal e

FESEAGENT o masdlovs Drooighl b0 il addontion Dy islemal and
autirrial audi.

. We considersd whethesr any iSgation, Sabdities o
COMEMIGMEnis, Segenls. OF Fprationg, Soouiring sithad
during or aflar tha year-and, havs & Saancial impact on
Thig pushorty B, wihers spproprinbs, havve nchoded Heem
in the pocownting ssalomants.

8. (For local councils only) Truat funcs inchading
chanlaly, bn our Capacity 84 i sole managing
brussian we dchaned our sccouniability
respansibikties for the fund{s 'assots. incuding
firancial roporting and, if reqisned. Edepandaent
ST OF gudil

0 L e T S

disciosed aveviving & showld fang aboul B8 business sy
duning e year nclucing events fakng place affer the year
ol it gl

Pag o Al of itx reaponsdiifiog whore a3 2 bodly

Corporates i IS & sele anaging frusfee of @ looal frust
o [nusis

v/

“For any statement to which the response is ‘'no’, an explanation must be published

This Annual Governancs Stalemant was approved al a
mealing of the aulharly oo

and recorded as minule refersncea;

bean putdishad

Information required by the Transparency Code [
The autharity websieiwabpage is up o dale and the infrmation required by the Transparency Code has

Signed by the Chair and Cherk of the meeting whara
approval was ghven

Chir

1ol tha Annual Governance Sialemeni)
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Section 2 — Accounting Statements 2023/24 for

Shipton Gorge Parish Council

Totad balances and resansas af the baginning of e pear

1. Balances broughi

Forwanid 15,158 25,753 as recorded in the fnancial records. Value must agree fo
Box ¥ of previous year,

2. (4] Pracept or Fiplies and Todad amoundt of precapl [or for IDEs rades and vies)
Lewias Q.‘I i ) Q‘IEE.T received oF ol i the year Exclude any grants

reCaived.

1 {+) Total oifer ridepls Tiad income oF receipls 88 reconded m e cathbaok lass

10,076 2,663 the precapt or ratestevies received (iine 2). Include any
ravls nincoheid

4, [-) Sta¥l costs Toisl expendilure or payments made fo and on behalf

of 5 amployess. include gross Sslanos and wapes,
2,825 4,192 employars NI confribulions, ermployars pension
confmbulions, grafinties and sevevance DEymants

&. (<) Loan interast’'capital Toda expenaiiure or DaEyments of capitad and infarest
repayrmants 0 O made during the year an e suihorily's Borrowings (1f any)

6. (-} All oher paymenis Total expendilre oF peyments a8 reconded in the cash-

5. 788 17,612 book iess stalf casis (Wa 4) and loan inferesticanital
repaymenis (e 5).

7. (=} Balancas camed Toiel balemoes and resenves af the end of the year. Musf
fanwtd 29,753 16,2908 aquat (1+243) - (=58}

8. Totad value of cash mnd The sam of all cuvrent and deposl bank sccounfs, cash
shart tarm investments 25753 16,250 holdings and short ferm investments held as af 31 March -

To agree with bank reconciliation.

§. Total fixed asseis phus The vadue of aif he propany he authonly owns — i is made
lang berm imesiments iIE,EET 46 B27| up of all its fxed assels and long lenm Mvesimants as af
and assels 37 March,

10, Todal bormowings The outsfanding capital balance a5 af 3 March of o loans

CH O frae third padies finchuding PWLE).

For Local Councils Only

11a. Disciosure node re Trust funds
{inchuding charitable)

11b. Disclosune nobe re Tiest funds o
(inchuding chantaiie]

fhe Cownc, as & body corpovale, acls 55 206 rusies ang
5 rerspontEibig for managing Trus! lunds oF 8S56is.

The Bpuras in the sccounhing sfalmenis above
exciude any Trust fransachions

| eaetify thatl for the year ended 31 March 2024 the Accounting
Siatements In this Annual Governance and Accountabllity
Relurn have been prepared on either a receipts and
payments o income and expanditure basis following tha
guidance in Govemance and Accountabllity for Smaller
Autharites — a Praciithoners’ Guide to Proper Praciices

and present fairy the financial position of this authority,

Signed by Responsible Financial Officer bafore baing
prasanted to tha authority for approval

CA A~
QDJA« l''::;;_l..-.-'u-.,l:ll_ D2y

Daie

| confirm that these Accounting Slalameants wins
approved by this authority on this dabe:

as recorded in ménute reference:

Signied by Chair of the mesating where the
Accounling Statements were approved
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